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Juvenile

Case Types - Beginning January 2, 2024

JA case type for
Juvenile Adoptions

AD case type for
Adult Adoptions

Same Class Code 50601 for JA & AD



Court Commissioners

Court commissioners may not
conduct hearings for
adoptions. 

§757.69 (1m)(c) 

Eligible Petitioners 
The following individuals may file an adoption petition under §48.90 (1):

a relative of the child by blood or by adoption, excluding parents whose
parental rights have been terminated and persons whose relationship to the
child is derived through such parents.
the child's stepparent.
written approval of the guardian provided with petition.
proposed adoptive parent with whom the child has been placed under  
§48.839.

Note: When DCF is the guardian of a child post-TPR, Lutheran Social Services and
Children’s Wisconsin will assist the pre-adoptive family with the paperwork;
however, the pre-adoptive family will file the paperwork or eFile since the
adoption petition must be signed. 



Venue 

Venue is in the county where:
the proposed adoptive
parent or child resides or
a petition for TPR was filed
or granted.

§48.83 (1)

Petition for Adoptive Placement ~ JC-1640

Seeks to place the child
with an adoptive placement
in private adoption cases
Filed in the TP case with the
TPR petition, not in a new
JA case

PAP Petition for adoptive placement



PFA Petition for adoption

Petition for Minor Child Adoption ~ JC-1645

This petition begins a Juvenile
Adoption (JA) case
This petition is used for public,
private, and step-parent
adoptions of a minor child.
*There is a separate adult
adoption petition

Petition for Minor Child Adoption ~ Attachments

The Petition for Minor Child Adoption (JC-1645) asks
about:

parental rights
if terminated, certified copies of the TPR order(s)
should be attached to the adoption petition
will be terminated on (date) in (county)

guardian’s consent is attached or will be provided
prior to the adoption hearing.



CCTPR Certified copy of TPR order

Certified TPR Orders

Certified TPR orders are typically
filed with the adoption petition
for private and public adoptions. 
The certified TPR orders may not
be filed with the petition for step-
parent adoptions if parental
rights have not been terminated
yet.

RCMC Recommendation

Guardian’s Recommendation for Adoption

If the child has a guardian, a
recommendation for adoption can be
attached and filed with the adoption petition
or it can be filed at least 10 days prior to the
adoption hearing.

Public adoption agencies have their own
form or use their letterhead. 
Milwaukee DMCPS has their own form. 

   §48.85 (1) 



Scheduling Adoption Hearing

The court shall schedule an adoption hearing within 90
days of the petition for adoption being filed.  §48.88 (1m)

Use the activity code:
 ADOH Adoption Hearing

Order for Hearing

If a proposed order is not filed, the court should prepare an Order for Hearing
based on the type of adoption filing.

JC-1641 – Order for Hearing
and Investigation (Adoption)

must be used for 
non-step-parent adoptions.

The court may request the
tribal child welfare department

of the Indian child’s tribe to
conduct the investigation. 

JC-1643 – Order for Hearing
and Screening 

(Stepparent Adoption) 
must be used for 

step-parent adoptions.



POHI
Prop Order for hearing and

investigation (adoption)

OHI
Order for hearing and

investigation (adoption)

Order for Hearing and Investigation 
(Adoptive Placement/Adoption) ~ JC-1641

Order for Hearing and Screening
(Stepparent Adoption) ~ JC-1643

POHS
Prop Order Hearing and

Screening- Stepparent Adopt

OHS
Order for hearing and

screening (stepparent adopt)



Notice
The Order for Hearing will serve as notice of the adoption hearing. 
Some counties will also issue JD-1724 / IW-1724 – Notice of Hearing.      

Child’s Guardian ad Litem 
Stepparent 
Birth Parent 
Attorney(s) 
Adoption Agency
Tribe 
Indian Custodian

Child - if 12 years old or older, 
Child’s Guardian ad
Litem/Adversary Counsel,
Adoptive Parents, 
Attorney(s), 
Adoption Agency, 
Tribe and Indian Custodian (if
applicable) 
§48.88 (1m)

Notice shall be mailed not later than 
3 days from the date of the Order for
Hearing and Investigation to: 

The Order for Hearing and Screening
shall be provided to: 

The Order for Hearing forms state the petitioner
shall give notice of the hearing by mailing a copy
of this order to interested persons.

Guardian ad Litem Adversary Counsel

Counsel for the Child

The court shall appoint a
guardian ad litem for any
child who is subject to a
contested adoption
proceeding. 

§ 48.235 (1)(c) 

SPD will appoint if the
court makes a referral. 

§ 48.23 (3)

JD-1798A Order Appointing Guardian ad Litem or
Attorney (Ch. 48 and 938)

OAG
Order Appointing

GAL



Investigation or Screening filed before 
Adoption Hearing

The statewide DCF form is Adoption
Investigation Report to Circuit Court.

Milwaukee’s DMCPS form is the Report to
the Court on the Adoption Investigation.

Public / Private Adoptions
Investigation

The adoption investigation report
shall be filed at least 10 days
before the adoption hearing.

§48.88 (2)(b)

Step-parent Adoptions
Screening  

The report of the screening 
shall be filed with the court 

within 30 days. 
§48.88 (2)(c)

The report may be called the step-parent
screening or adoption homestudy summary
step-parent adoption. It is typically filed on
the adoption agency’s letterhead but some
private agencies may have their own form. 

 AROI Adoption – report of investigator

Investigation Report
Adoption Investigation Report 

to Circuit Court (statewide)
Report to the Court on the Adoption

Investigation (Milwaukee)



SPAS  Step-parent adoption screening  

Screening Report

The report may be called 
the step-parent screening or 

adoption homestudy summary
step-parent adoption.

 It is typically filed on the adoption
agency’s letterhead but some private
agencies may have their own form. 

RCMC Recommendation

Guardian’s Recommendation for Adoption 
filed before Adoption Hearing

If the child has a guardian, a
recommendation must be filed at least
10 days before the adoption hearing, if
not filed with the adoption petition.

Public adoption agencies have their
own form or use their letterhead. 
Milwaukee DMCPS has their own form. 

  
   §48.85 (1) 



CTAD Consent to adoption

Consent to Adoption ~ JC-1646

JC-1646 may be filed.

This form can be used for any
party to consent to the
adoption.

There is not a statutory
procedure requiring when
this form must be used.

Birth Certificates

A birth certificate should not be retained or scanned into the court file. 

§69.24 prohibits the copying of a vital record except under the limited
circumstances specified in §69.30. 

There is not a statute requiring the birth certificate to be filed with the
court in a TPR or adoption proceeding. 



Birth Certificates - If Filed - Option 1

2 options regarding birth certificates:

1.  If the judge or a party wants the birth certificate filed in the case, it
should be sealed on the judge's own motion or the petitioner can file the
Motion to Seal or Redact a Court Record (GF-246A).

 GF-246A 
Motion to Seal or Redact 

a Court Record
  MSD   Motion to Seal Document  

GF-246B*
Proposed Order: Order on Motion
to Seal or Redact a Court Record

POSD Prop. Order to Seal Document  

GF-246B
 Order on Motion to Seal or

Redact a Court Record
OSD Order to Seal Document

Birth Certificates - If Filed - Option 2

2. The Annotation of Birth Facts Abstracted
from Certified Copy of the Birth Certificate
form (GF-158) can be used to extract
information from the birth certificate.

This form will be filed in the case in lieu of
the certified copy of the birth certificate
noting important information from the
birth certificate. 

ABF Annotation of Birth Facts  



Adoption Hearing - §48.91 

Adoption hearings can be informal and held in chambers unless an interested person
objects. 
The petitioner and a minor 14 or older shall attend the adoption hearing unless the
court orders otherwise.

If the court is satisfied that the necessary consents or recommendations have been filed
and the adoption is in the best interests of the child, the court shall make an order
granting the adoption. 

For an Indian child, the court shall comply with the order of 
             placement preference unless the court finds good cause for 
             departing from that order. 

The court may order to change the name of the minor to what 
       is requested by the petitioners.      

POFAD Prop Order on Petition for Adoption 

OFAD Order for adoption

Adoption Order ~ JC-1647

Distribute order to:
Child’s Guardian ad Litem/Adversary Counsel 
Child’s Guardian 
Adoptive Parent(s) 
Adoptive Parents’ Attorney
Adoption Agency



POMAI
  Proposed Order for Minor Child

Adoption - ICWA

OMCAI  Order for Minor Child Adoption - ICWA

Adoption Order ~ IW-1647

Distribute order to:
Child’s Guardian ad Litem/Adversary Counsel 
Child’s Guardian 
Adoptive Parent(s) 
Parents’ Attorney
Adoption Agency
Tribe
Indian Custodian

Disposition Code

If the adoption petition is granted, enter ADO.
If the adoption petition is dismissed or denied, enter DIS. 

ADO Adoption Order

DIS Dismissed



ROA   Report of Adoption

The Report of Adoption must be mailed by the court to the State Vital Records Office
where the child was born.
The Wisconsin Report of Adoption is a DHS form F-05022. Page 1 should be completed by
the family and page 2 should be completed by the court.

The report can be scanned in or simply enter that the report was sent to Vital
Records. 
A $40 check from the adoptive parents must be included to pay the filing fee of the
Report of Adoption and to request a certified copy of the new birth certificate. 

If the child was born in another state, ask the adoptive parents to provide the birth state’s
Report of Adoption. The birth state’s Report of Adoption should be used and sent to the
birth state, not Wisconsin’s Vital Records Office. 

Report of Adoption ~ State Vital Records Office

Wisconsin Report of Adoption ~ WI Vital Records Office



ICAII  Indian child adoptee information - ICWA 

Complete IW-1649 - Indian Child Adoptee Information
Indian Child Welfare Act
A certified adoption order and IW-1649 must be sent
to the Bureau of Indian Affairs in DC. 

Bureau of Indian Affairs Chief, Division of Human
Services 
1849 C Street NW 
Mail Stop 4513 MIB 
Washington, DC 20240

ICWA Adoptions

There is no statutory authority for
the court to complete a Record of
Adoption form. 

You may want to consult with your
judge before completing the form. 

Record of Adoption 



Foreign Adoptions

Within 60 days after the child is brought into Wisconsin from a foreign
country for the purpose of adoption, the child’s guardian shall file a petition
to adopt the child, a petition to terminate parental rights to the child, or both.
§48.839 (3)(a)

The same adoption procedures apply to a child born in another country and
adopted in Wisconsin. 

The child’s guardian will file the Petition for Minor Child Adoption (JC-
1645).
The judge will sign an Order for Hearing and Investigation (Adoptive
Placement/Adoption) ~ JC-1641 and schedule an Adoption Hearing within
90 days. 

Child born in another country but not adopted



Registration is required for the court to acknowledge the adoption of a child
who was born in a foreign jurisdiction, who was not a citizen of the U.S. at the
time of birth, the adoption was finalized under the laws of the jurisdiction
from which the child was adopted, and the child was admitted to the U.S. with
a proper visa issued by the U.S. citizenship and immigration services.

The parents are not required to readopt the child in Wisconsin. §48.97 (2)(b)

Registering a Foreign Adoption 

Within 365 days of the child being admitted to the U.S, the parents will file a
letter to the court requesting registration of the foreign adoption order and
JC-1650 – Petition for Registration of a Foreign Adoption Order. The following
will be attached to the petition:

Evidence as to the date, place of birth, and parentage of the child
A certified or notarized copy of the final order of adoption entered by a
court of the foreign jurisdiction and, if that final order is not in English, a
certified translation or notarized copy of a certified translation of that final
order; and
Any other information necessary for the state registrar to prepare a
certification of birth data for the child. 

A hearing is not required by statute. 
§48.97 (2)(c)

Registering a Foreign Adoption 



Registering a Foreign Adoption 

JC-1650 JC-1651

Registering a Foreign Adoption 

Process the petition and order using these events:

JC-1650
  Petition for an Order
  for Registration of a

Foreign Adoption Order  
PORFA

Petition for order
  registering foreign

adoption 

JC-1651*
  Proposed Order: Order
Registering a Foreign

Adoption Order
PRFAO 

Prop Order Registering
  a Foreign Adoption

Order 

JC-1651
Order Registering a
  Foreign Adoption

Order
ORFA

Order registering
  foreign adoption



Registering a Foreign Adoption - Disposition

If the adoption petition is granted, enter ADO.
If the adoption petition is dismissed or denied, enter DIS. 

ADO Adoption Order

DIS Dismissed

ROA   Report of Adoption

The Report of Adoption for a Child Born in a Foreign Country is a DHS form F-05022F. 
Parts I-VI should be completed by the family and Parts VII-VIII should be completed by
the court. 
oThe report can be scanned in or simply enter that the report was sent to Vital
Records. 

The court also needs to include a certified copy of JC-1651 – Order Registering a Foreign
Adoption Order and copies of the establishment of birth facts documents that were
presented to the court. 

A $40 check from the adoptive parents must be included to pay the filing fee of the
Report of Adoption and to request a certified copy of the new birth certificate. 

Each additional copy of the Certification of Birth Facts document is $3.

Report of Adoption - Foreign Country ~ State Vital Records Office



Report of Adoption - Foreign Country ~ State Vital Records Office

 Adoption Records



JD-1740
 Request to Disclose Adoption

Court Records  
RDAR

Request to disclose 
adoption court records

JD-1741
 Order on Request to Disclose

Adoption Court Records 
ORDAR

  Order on req. to disclose 
adoption court records

Adoption Records Request

Adoption records are governed by §48.93. 

JD-1740 should be used - Request to Disclose
Adoption Court Records.

The request should be filed in the JA or AD
adoption case. If the county does not have an
adoption case, it should be filed in a GJ case.

Adoption Records Search Program

DCF has an Adoption Records Search
Program.

https://dcf.wisconsin.gov/adoption/search 

The program is available to adult
adoptees, offspring of adult adoptees,
adoptees whose birth parent(s)
terminated rights when they were minor,
adoptive parents, and birth parents. 

$40 fee for the program is sent to DHS.



DCF Access to Adoption Records
Pre-1982 adoption

All information must be released
by a court order.

DCF would complete JD-1740 -
Request to Disclose Adoption
Court Records.

The judge would determine if
good cause exists to disclose the
adoption record(s) under 

      § 48.93. 

DCF is entitled to the following information 
without a court order:

1. The name and date of birth of the child
whose birth parent's rights have been
terminated.
2. The names and current addresses of the
child's birth parents, guardian, and legal
custodian.
3. The medical and genetic information
obtained under § 48.422 (9) or 48.425 (1)(am)
or (2).   Family History Questionnaire
4. If the court knows or has reason to know
that the child is an Indian child, information
relating to the child's membership or eligibility
for membership in an Indian tribe.

Post-1982 adoption 
(when § 48.427 (6) was created)

Adoption Records Retention

Termination of parental rights and 
adoption case files.

All documents deposited with the clerk of
circuit court, register in probate or clerk of
court for juvenile matters in every termination
of parental rights and adoption proceeding:
150 years.

SCR 72.01 (42)

150 years





Adoption Questions

Minor / Juvenile Adoptions

Kristen Wetzel ~ CCIP Legal Advisor

Kristen.Wetzel@wicourts.gov
608-264-6905

Adult Adoptions

Krista Miller ~ Court Ops Legal Advisor

Krista.Miller@wicourts.gov
608-266-1702


