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TPR & Adoption
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Please note this information is not meant
 to be construed as legal advice. 



Any guidance provided should not override 

a judge's decision and authority.



Please do not include any confidential case 
specific information in the chat. 






Materials are posted on www.wicciptraining.com 
under Resources



TERMINATION OF PARENTAL RIGHTS

Publicly filed - there is an underlying CHIPS case. 
Typically filed by District Attorney, Corporation Counsel, or a

contracted attorney.



Privately filed - filed by a private attorney or a pro se petitioner. 
Examples: step-parent adoptions, international adoptions, and

infant adoptions through a private adoption agency.




UPDATED PLEA OPTIONS
Estimated January release

VOLC - Voluntary Consent

DEF - Default

TPR CASES

NC- No Contest

DEN- Denial

DEF - Default

JC & JV CASES



GAL OR ADVERSARY COUNSEL?

Guardian ad Litem   - the court shall appoint a 
guardian ad litem for any child who is subject 

to a voluntary or involuntary TPR. § 48.235 (1)(c) 



Adversary Counsel through SPD - will appoint 

if court makes a referral. § 48.23 (3)



*Children 12 or order must be summoned in TPR case.



This form would be completed by
a father and filed with DCF stating
he has reason to believe he is the
father of the named child. 

It does not establish paternity.

It is not filed with the court.

Declaration of 
Paternal Interest



This form is completed by DCF to state
whether or not a father has filed a
declaration of paternal interest with DCF.
It is typically filed if the DA's Office or
Corporation Counsel is seeking to terminate
any and all unknown fathers through
default.

Code: CIPI - Ct. inquiry/paternal interest
declaration/response

Court Inquiry on Declaration
of Paternal Interest




This report should only be filed in the TP
case with a TP case number.

It should not contain the CHIPS case
number or be filed in the CHIPS case.

Code: CR - court report

Court Report for TPR



Completed by birth parent and filed
within TPR case.

It must be marked as Confidential
within TP case.

If Safe Haven baby, complete as
much as possible by writing in
unknown, N/A, or safe haven baby.

Code: FHQ - family history
questionnaire

Family History Questionnaire 
Medical / Genetic

Completed by birth mother and filed
within TPR case.

It must be marked as Confidential
within TP case.

Code: FHQPD - family history
question.-pregnancy/delivery info

Family History Questionnaire 
Medical / Genetic - Pregnancy and Delivery

Information



Family History Questionnaire(s) must be sent to DCF -
Adoption Records Search Program after the TPR is granted.

Adoption Records Search Program 

*Certified TPR orders are sent to public adoption agencies,
not DCF. 

This applies to both public and private TPRs.

       (address is on the top right corner of the form)

             Division of Safety and Permanence 
             PO Box 8916 
             Madison, WI 53708-8916

Family History Questionnaires

This form is used when a
parent consents to a voluntary
termination of parental rights. 

It must be signed by a notary. 
For step-parent
TPRs/adoptions, there must
be 2 witness signatures. 

Code: CTPRA - Consent to TPR -
affidavit

Consent to TPR -
Affidavit

JD-1636



The certificate of judge who recorded the
voluntary consent is required.

If the parent is a minor or is
incompetent, the parent's GAL must
also approve the consent.

§ 48.41(b)(1) allows a parent who resides out
of county or state to file a voluntary consent
to terminate their parental rights before a
circuit court judge in their county for a case
being handled in another Wisconsin county
or another state. 

Code: CTPRJ - consent to TPR – judicial

Consent to TPR -
Judicial

JD-1637

This form is used by either
parent of an Indian child who
consents to a voluntary
termination of parental rights. 

It must be signed in front of a
judge, accompanied by a
written certification by the
judge, and approved by the
GAL.

Code: CTPRJ - consent to TPR –
judicial

Consent to TPR -
Judicial (ICWA)

IW-1637



POST-TPR 

TPR order transfers case and
guardianship of the child to
DCF. 

DCF contracted adoption
agencies provide case
management and adoption
services, not the county agency.

Lutheran Social Services
(LSS) and Children's
Wisconsin

Statewide 
(except Milwaukee) 



Milwaukee County does not
transfer the case. 

The case remains with the same
contracted agency - WellPoint
or Children's Wisconsin.

Milwaukee / DMCPS



CERTIFIED TPR ORDERS

When there is a public TPR (filed by Corporation Counsel, the DA’s
Office, or the county agency), a certified copy of the TPR order must
be sent to the DCF Public Adoption Agency. § 48.43(4). 

Certified TPR orders should be sent to the DCF Public Adoption
Agency.

Addressses can be found in the TPR orders form summaries.
Milwaukee - TPR order is provided to the worker that stays on for
the adoption case.

The DCF Public Adoption Agency should also receive notice of any
post-TPR change in placement, post-TPR permanency plan hearing, 

      or Notice of TPR appeal when DCF is the guardian of the child. 



WITHDRAWING PARENTS FROM TP CASE

Unless there is a local court rules, we recommend withdrawing parents 30
days post-TPR. 

This will allow the TPR orders to be filed, for attorneys to submit any bills,
and for the parent/parent's attorney to e-file any Notice of Intent to
Pursue Postdisposition or Appellate Relief. 

A terminated parent should not receive notice of any post-TPR permanency
hearings or post-TPR changes in placement. 

If an attorney needs to opt in to review the TPR case before filing the appeal,
the attorney should be added as "other" and only be given access for a short
time. 

Post-TPR permanency plans and changes in placement should be
restricted from "other" parties.



QUESTIONS ON TPR?

ADOPTION

Venue is in the county where:

the proposed
adoptive parent or
child resides or
a petition for TPR
was filed or granted

       § 48.83 (1)

JA - Juvenile Adoption
AD - Adoption

Case can be opened as:



This petition seeks to place
the child with an adoptive
placement.

It should be filed in the
TPR case. 
A JA/AD case should not
be opened for this
petition. 

Code: PAP - Petition for
adoptive placement 

Petition for Adoptive
Placement

JC-1640



This form is used for both
public and private
adoptions. 

Code: PFA - Petition for
adoption - child/adult

Petition for Minor
Child Adoption

JC-1645





ADOPTION

Certified TPR
order(s) must be
filed with court.



Code: CCTPR -

certified copy of 
TPR order




Guardian ad Litem - the court
shall appoint a guardian ad
litem for any child who is
subject to a contested adoption
proceeding. § 48.235 (1)(c) 

Adversary Counsel through SPD
- will appoint if court makes a
referral. § 48.23 (3)

This form is used in
Adoptive Placements and
Adoptions.

Adoptive placements -
schedule a hearing
within 30 days.
Adoptions - schedule a
hearing within 90 days.

Code: OHS - order for
hearing and screening

Order for Hearing and
Investigation

JC-1641





This form is used in stepparent
adoptions where the agency
does not have guardianship of
the child. 
Schedule a hearing within 90
days.
Code: OHI - order for hearing
and investigation

Order for Hearing 
and Screening 

(Stepparent Adoption)
JC-1643




This form is used statewide,
except in Milwaukee.
This investigation report shall
be filed at least 10 days
before the adoption hearing.
Code: AROI - adoption -
report of investigator

REP - Report 

Adoption Investigation
Report to Circuit Court






This form is only used in
Milwaukee.
This investigation report shall
be filed at least 10 days
before the adoption hearing.
Code: AROI - adoption -
report of investigator

REP - Report

Report to the Court on the
Adoption Investigation







Step-parent screening is filed by adoption agency.
There is not a Circuit Court form. 
It is typically filed on the adoption agency letterhead.

Some private agencies may have their own form.
This is filed in lieu of an investigation report.

Code: SPAS - step-parent adoption screening

Step-parent Screening or
Adoption Homestudy Summary Step-parent Adoption






Milwaukee has their own form. 
Public adoption agencies have
their own form or use their
letterhead.
It is filed at least 10 days before
the adoption hearing. §48.85
Code: RCMD -
Recommendation

Guardian Recommendation 
for Adoption




This form can be
used for any party
to consent to the
adoption.

Code: CTAD -
consent to
adoption

Consent to
Adoption

JC-1646





ADOPTION HEARING

Adoption hearings can be informal and held in
chambers unless an interested person objects. 

A minor 14 or older shall attend the adoption hearing
unless the court orders otherwise.

The court may order a name change.

Adoption hearing code:  ADOH



Order on Petition for
Minor Child Adoption

JC-1647

A certified adoption order
must be sent to DHS with
the Report of Adoption. 

Code: OFAD - Order for
adoption - child/adult



Report of Adoption

This is a DHS form. It is
completed by the parties
and the court mails it to
Vital Records. It is not
filed in the case.

Code: ROA - Report of
adoption

Simply enter that the
report was sent to
Vital Statistics.

Report of Adoption

This is sent to the State
Vital Records Office with:

A certified adoption
order 
$40 check from
adoptive parents 

*It is not filed with the
court.



Record of Adoption

There is no statutory
authority for the court
to complete this form. 

You may want to
consult with your judge
before completing the
form. 

Code: REA - Record of
adoption

Court Report for 
Centralized Birth Record

This form can be
completed by the clerk as
a cover page for the
medical/genetic forms.

It should be sent to DCF
to fulfill requirements of 

What code do you use for
this form? 

     § 48.427 (6)(b).



§ 69.24 prohibits the copying of a vital record except under the limited
circumstances specified in § 69.30.   

There is not a statute requiring the birth certificate to be filed with the court    
 in a TPR or adoption proceeding. 

A birth certificate should not be retained or scanned into the court file.
There is a new proposed form going to RMC this Friday entitled Annotation of
Certified Birth Certificate

This form will be filed in the case in lieu of the certified copy of the birth
certificate noting important information from the birth certificate. 

If the judge wants the birth certificate filed in the case, it should be sealed by the
judge. 

This can be done on the judge's own motion or the petitioner can file the 
              Motion to Seal or Redact a Court Record (GF-246A).

BIRTH CERTIFICATES

https://dcf.wisconsin.gov/

$40 fee for the program
which is sent to DHS

DCF has an Adoption Records
Search Program 




  adoption/search 




ADOPTION RECORDS



Request to Disclose
Adoption Court Records

New form - JD-1740

Can be filed in AD, JA, or GJ case

Code - RDAR - Request to disclose
adoption court records

RDAR will likely be released in
January codes release

ADOPTION RECORDS

Order on Request to 
Disclose Adoption 

Court Records
New form - JD-1741

Can be filed in AD, JA, or GJ case

Code - ORDAR - order on req. to
disclose adoption court records

ORDAR will likely be released
in January codes release

ADOPTION RECORDS



ADOPTION RECORDS - DCF ACCESS

All information must be
released by a court order.

DCF would complete JD-1740 -
Request to Disclose Adoption
Court Records.

The judge would determine if
good cause exists to disclose
the adoption record(s) under 

Pre-1982 adoption



      § 48.93. 

1. The name and date of birth of the child
whose birth parent's rights have been
terminated.
2. The names and current addresses of the
child's birth parents, guardian, and legal
custodian.
3. The medical and genetic information
obtained under § 48.422 (9) or 48.425 (1)(am)
or (2).   Family History Questionnaire
4. If the court knows or has reason to know
that the child is an Indian child, information
relating to the child's membership or
eligibility for membership in an Indian tribe.

DCF is entitled to the following information
without a court order:

Post-1982 adoption 
(when § 48.427 (6) was created)

Notice should be provided to the tribe as a best practice.

The county child welfare agency must comply with placement
preferences under WICWA unless there is good cause to depart
from the order of preference. § 48.833 (3)

There are 2 ICWA Adoption Circuit Court forms.




ADOPTION - ICWA



This form and a certified copy of
the adoption order must be sent to
the Bureau of Indian Affairs in DC. 

What code is used for this form? 

Indian Child Adoptee Information 
Indian Child Welfare Act

ADOPTION - ICWA



Adoption Questions?



CCIP and the Juvenile Clerks Workgroup are working on
JC codes clean up and updating Model Record Keeping

Procedures. 



Please let us know if there are any specific codes request
to add or deactivate as well as missing Model Record

Keeping Procedures that should be added. 



CCIP and the Office of Court Operations are working to
create treatment court codes and procedures. If your

county has a Famliy Treatment Court, please enter your
county name in the chat.





